Event Notification Form
Please Remember: All Events to be held in the Synagogue need to be cleared by Jared Bailin, Chairman.
Submit form to J. Alexandra Elman Garcia at secretary@mosesmontefioresynagogue.org.

	Name of Organizer of Event:
	     

	Organizer’s Phone Number:
	     

	Organizer’s E-mail Address:
	     


	Name of Event:
	     

	Date:
	     

	Save the Date Option:
	If you don’t have all the information, but know the date, please check this box  FORMCHECKBOX 
 and we will communicate the event with “Details to follow”.

	Start Time and Duration
(approximate duration is fine):
	     

	Place where Event will be Held:

(Please include directions if needed)
	     

	Is the Event Sponsored by a Fund or Person? If yes, please name the Fund/Person:
	     

	Is the Event free or is there a cost?
	 FORMCHECKBOX 
 Free      FORMCHECKBOX 
 Cost:  Amount: In Advance      ; At Door      

	Do attendees need to bring anything? (e.g. a dairy dish to pass, non perishable foods, etc)
	     

	Is there a copy/proof/draft of the announcement you would like used? Including pictures, slogans, etc.
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	
If yes, please e-mail along with this Form
	


	RSVPs will be (please check appropriate box):
	

	
 FORMCHECKBOX 
 Required      FORMCHECKBOX 
 Requested, but not required      FORMCHECKBOX 
 Not requested
	

	If RSVPs are Required or Requested, please provide the following:
	

	Submit RSVP to (name person):
	     

	Phone RSVP to:
	     
	E-mail to RSVP to:
	     

	Please RSVP by Date:
	     


	Send Event to (check all that applies):    FORMCHECKBOX 
 MMC Members      FORMCHECKBOX 
 Friends of MMC/Unaffiliated

	Post on MMC Website:   FORMCHECKBOX 
 Yes, as presented      FORMCHECKBOX 
 Yes, a modified version (please submit)      FORMCHECKBOX 
 No

	Are volunteers needed for event:  FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
	

	
If yes, who do they contact:
	name
	     
	Number/e-mail
	     


